
Atrio. Revista de Historia del Arte 
 How to Upload Revisions to a Submission on the Platform? 

In this guide, we will learn how to use the platform of Atrio. Journal of Art 
History to consult the reviews of our articles and upload the revised files of 

the same.  

1. To start, we will go to the Atrio. Journal of Art History page (Click here), 

and log in with our credentials. Remember that if we have forgotten our 

access details, we can recover them by clicking on “Forgot your password?” 

and following the steps indicated by the platform. 

 

If, after entering our details, we are not automatically redirected to our 

personal area, we will click on “Dashboard.”.  

 

 

 

 

 

 

https://www.upo.es/revistas/index.php/atrio/login


2. On this new page, we will see a list of our tasks and active submissions, 

along with their status. We click on the article for which we want to upload 

a new version, where we will usually find the message “Revisions requested.”  

 

3. On the next page, we will see the status of the submission and the 

notification from the editors (which will also have been sent to our email). 

Additionally, in the Reviewer’s attachments, we will be able to download 

and review the documents with suggestions and corrections that the 

reviewers have uploaded to the platform. 

 

4. When adding changes to our document, we will ensure that the Track 

Changes mode is activated. In the latest versions of Microsoft Word, we do 

this by clicking on “Track Changes” from the Review tab in the toolbar.  

 

 

 



If, for any reason, we are unable to activate it, we will ensure that all changes 

are easily identifiable (for example, by marking them in color) to facilitate 

the editorial process. 

5. Once we have edited and saved the changes to the document, we will 

return to the previously viewed platform page and select “Upload file.” 

  

In the window that opens, we upload the articles as we did when making 

the submission. First, selecting the component (in the case of a revision, we 

will most likely upload a “Text of the article”), and then clicking on “upload 

file” to search for the document on our computer, clicking “continue” in this 

and the next step.  

We recommend uploading the articles in this way, individually and without 

dragging them to the window, to ensure that they are received correctly.. 

 

The files uploaded to the platform will appear as follows: 



 

 Additionally, at this point, we can also read a discussion with the editors or 

create a new one to notify them of any issues we consider important 

regarding our revisions.  

 

For the first, we will click on the title of the discussion. If we want to respond, 

we will click on “Add message” within the window that opens. We write our 

response and click “Accept” to complete the process. 

 

For the second, we will check “Add discussion,” and in the window that 

opens, we will choose the participants we want to include in the 

conversation, put in a title (subject), and write the message—we can also 

attach documents by clicking on “upload file.” To send the message, we 

click “Accept.”.  



 

With all this, we will be able to update the files of our submission correctly.  

 

If you have any questions, contact us at atrio@upo.es 

The editorial team of Atrio. Revista de Historia del Arte 

 


